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Application for Use of Caritas Caine Road Community Hall

cH- - - |

Application, duly completed, should reach Local Service Coordination Office, Rm 404, Caritas Social Centre,
No 2 Caine Road, HK by (month) (date) (year), failing which the provisional

booking may automatically be cancelled.

Name of Applicant: Tel No: ID No:

Name of Responsible Organization: Job Title:

Correspondence Address:

Particulars of Responsible Organization — The organization is a * private / * commercial / * non-profit

making / * charitable / * religious organization aimed to

Name / Nature of the Event to be held:

Estimated No. of Attendees: (Not more than 500 persons)

Event Office use only

]

Date of Time (a) Performance / Services I | III Charges $
Event From To ViV |V
(b) Rehearsal Required

| *() [/ Hall
Air-Conditioning
*(b) Ventilation

II *(a) / Stage Light
P A System
*(b) Follow Spot

11 *(a) / Rearrangement of
Chairs

*(b) Staff (technician)
Other Charge

Total:

Note: 1)* Please delete as appropriate.
2)For ”Services Required” ,please tick against those services you wish to be made available to you °
3)Other Charges: (A) Piano / (B) LCD Projector / (C) Display panels / (D) Screen /
(E) Wireless microphone / (F)Plant

The undersigned, hereby apply for use of Caritas Caine Road Community Hall, undertake to indemnify
Caritas — Hong Kong of any damages arising from the use of the Hall for the purposes of holding the event
mentioned above.

Date Signature of Applicant

Applicant approved. Applicant must send in the full amount of charges detailed above by crossed cheque
made payable to “Caritas — Hong Kong” to Local Service Coordination Office, Rm 404, Caritas Social
Centre, No 2 Caine Road, H.K .by (month) (date) (year) or else the
booking will be cancelled, without further notice. Any cancellation of approved booking is subject to penalty
equivalent to half of the rental charge. Service charges however will be refunded.

Date House Manager, Caine Road



